Custom Report Exports to QNet

Invoices and some e-Quantum reports can be generated and exported to QNet using the
Batch PDF module. The Administrator or a user with rights to the custom reports and
invoices can view and print the reports.

Set up the Email Subject Lines

The subject line will display on QNet as the report name. Report names have been set
as a default but can be changed. To change the report name go to QSend>QSend
Maintenance>Default Email Subject Lines.

Select the report. Note: Only certain reports will export to QNet, these are designated
with (gn). Select the report from the drop down menu.

Report: |Active PO Report v|| I Override Defautt

i Aged A/R Report
Subject: Bgclmrder RZ':}urt (gn)
Client Order Status (qn)
Impending Whse Rpct
File: |Imprint Release rre
Inv.Analysis Sell (qm)
Inv.Analysis Summary (gn)
Inv.Management (gn)
Inv.Recrder Report (gn)
E] variable:/nveice (gn) bkl Save | ¥ Cancel ‘
= Monthby Inventory (gn)
Menthly Usage (gn)
Nonstock RO Notice (gqn)
Order Acknowledgement (gn)

PO Packin[l] List

Purchase Order
Cuotation

Release Report (gn)
Recrder Notice (gn)
Request For Quote
Shipping MNotice
Statement (gn)

Stock Status Report (gn)
Summary Billing
Vendor Order Recap
Warehouse Release v

Check the Override Default checkbox; change the Subject line.

Email Subject [Tnes - System Defaults

Report: - rkd Defat

Subject: | Monthly Inventory Report

E] variables | e Save |x Cancel |
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Exporting a Report
Choose the range selections for the report. The available reports and the menu
locations are listed below.

Note: Be sure to only select a single Client.

Back Order Report: Inventory> Reports>Transaction Reports> Back Order Status
Report

Client Order Status: OE>Client Order Status

Inventory Analysis Sell: Inventory>Reports>Analysis Reports>Inventory Analysis —
Sell

Inventory Analysis Summary: Inventory>Reports>Inventory Analysis Summary

Inventory Management: Inventory>Reports>Analysis Reports>Inventory Management
Report

Inventory Reorder Report: Inventory>Reports>Analysis Reports>Inv/Reorder Analysis
Invoice: OE>Invoices>Invoicing

Monthly Inventory: Inventory>Reports>Analysis Report>Monthly Inventory Report
Monthly Usage: Inventory>Reports>Usage Reports>Monthly Usage

Nonstock RO Notice: Inventory>Reports>Reorder Reports>Reorder Notice-Nonstock
Order Acknowledgement: OE>Purchase Order>Print Order Acknowledgment
Release Report: Inventory>Reports>Transaction Reports>Release Report - Sell
Reorder Notice: Inventory>Reports>Reorder Reports>Reorder Notice-Stock
Statement: A/R>A/R Period-End>Statement Printing

Click the Send button. From the Send Via — Options Screen, check the box Upload to Q-
Net. The Cover Page Remarks information displays on QNet.

Electronic Format: | ey e

Cover Page Remarks
Manthly Usage Analysis Report

Send Via Priority
" 1. Email a PDF
[~ CCsender
[~ RequestReceipt
r
[~ 3. Print

[~ Printinternal copy
[~ Save into Document Mgr
iy, [ Uplozd to Q-et

+ Okay ‘a Cancel |
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If you have selected recalculate usage in the report options, the recalculate screen will
appear.

The Report Delivery screen will display the report with a QN under the Deliver
Column. Click Go to begin creating the export file. The report will be sent to QNet with
the next export.

Export the report from QNet>Export Internet Data. The report will be exported along with
the client data or all clients can be removed while exporting just the reports.

Custom Reports
Uploaded reports can be viewed from the Custom Reports section on the Reports tab
in QNet. The user must have rights to view the custom reports.

Repors

Budget

Custom Reports

S [hE wingow on e right for the ist

Custom Repons

Seaemins: Clisss B2

R | P —
Inventory Reports

o Anabvis Bepees 2001
Order Reports Moothe Usags Recort 0607200

06072008

of the avallable custom Repors

The Administrator or a user with rights will have the option to view the reports. To enable
rights for a user, log on as the administrator, edit the user, on the Reports tab, check the
box to allow rights to View e-Quantum Custom Reports.

View e-Quantum Custom Reports:

Log onto QNet, the option for Custom Reports is on the Reports tab. Reports uploaded
to QNet will be displayed; click the link to view the report.

Invoices
Invoices can be viewed on QNet in the Available Invoices section.

Repors Invoices

Tide Creation Date Cast Center

see the window on e right fo the list of he
ailabie it es

The user must have rights to view the invoices. The administrator can assign the user
rights in Admin on the reports tab of user rights. The user must be given the right to
either Only user’s CC or All. If the user is marked as None, they will not have the
Available Invoices section when viewing reports on QNet.

Invoices: OMone O Only user's CC @AII‘
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Customizing Colors
The header colors and text can be customized by client. Log on to the Distributor
Setup from within e-Quantum by going to Help>Websites> Distributor Logon.

Click on Site Appearance>Customize Reports

Disbutor Seup (QQuantum Net
kS

[
5w Dymons

GOwgn

Select the client from the drop down menu. Changes to these settings will affect the
QNet site immediately. The Hex color value displays the default color. A new color can
be entered in the field or click on the Hex Color value to display a color spectrum. A
preview of the color will display in the field. Select a color then click off of the spectrum
to close the screen.

The report header and description can be renamed. Enter the new value; click Save or
Save All.

Warning: These changes will have an immediate impact on what is shown on the site in the report page. g
Select a chent: | Distributor default v"m‘
MAIN LAYOUT CONFIGURATION  MAIN REPORT LABELS  REFORTS CONFIG
Select the initial report page attributes (click on the color to choose one, click outside the box to close if):
Level 0 (not selected) menu label. background: #FFFFFF Font:
Level 1 (not selected) menu label. background: #FFFFFF Font:
Level 2 (not selected) menu label. background: #FFFFFF Font:
Enhanced (mouse over) tree label. background: #F4F4F2 Font:
Selected tree label. background: #B87CCDA Font:
Item menu size. width: x
Report List. height
Tree font. font-family: [Arial, Helvetica, sans-serif 23 fontsize:[14  |px
Main Title. text:
Main title font font-family: [Arial, Helvetica, sans-serif 33 fontsize:[14  px
Main Title colors. background: #FFFFFF text color:
Report Description. FomtSize: 12 |px
Report description colors. background: #FFFFFF text color:
Initial Title colors. background: #FFFFFF text color: v

Select the renort pages attributes (click on the color to choose one. click outside the box to close if):

Deleting Custom Reports

The reports can be removed from the client’s QNet site from within e-Quantum by going
to Client Maintenance>QNet>QNet Configuration. Go to the Upload tab, click on
Remove Uploaded Reports.
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Upload I Display ] Misc, ] Generate 1 Extra Data ] Categories ] Countries I

Distributor ltems:
Corporate ltems: ’W
Upload Speclets: ’W
Cost Center Usage: ’W
Manufacturers: ’W

™ Ship-To Alias IDs
Iv Custom QMet Graphics

Remove Uploaded Reparij.' ] K

g

Select the reports that will be removed on the next QNet upload. Select all the reports by
clicking the All button. Remove check marks by clicking the None button. Click the
Remove button to save your options and confirm to remove the selected reports on the

next QNet upload.

‘You may remove any of the uploaded reports from this dient's Q-Met site.

Select the reports you wish to remove an dick 'Remove Reports' to send the
removal request which will be sent on the next Q-Met upload.

Client Order Status ~| [ All | @ None

Crder Acknowledgement

Reorder Notice
Nonstock RO Motice
Statement
Inv.Analysis Sell
Inv.Analysis Summary M = Hemove | x |
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